Resume Worksheet

Use separate sheet of paper if more space is needed.

Name:______________________________

Phone:_______________________

Address:_______________________________
City/Zip:______________________

Objective:  (What kind of job do you want?) _____________________________________

________________________________________________________________________

Education

JVS program: _____________________________  Year of graduation: ______________

Home School: _____________________________
Telephone: ___________________

Address: _________________________________
City/Zip: ______________________

Employment History

Company Name:______________________________  Phone: ____________________

Company Address: _____________________________  City/Zip: __________________

Date you started work: ____________________  Date you left work: ________________

Duties: _________________________________________________________________

Supervisor:______________________________________________________________

Company Name:______________________________  Phone: ____________________

Company Address: _____________________________  City/Zip: __________________

Date you started work: ____________________  Date you left work: ________________

Duties: _________________________________________________________________

Supervisor:  _____________________________________________________________

Company Name:______________________________  Phone: ____________________

Company Address: _____________________________  City/Zip: __________________

Date you started work: ____________________  Date you left work: ________________

Supervisor:  _____________________________________________________________

Duties: _________________________________________________________________

Skills/Certifications:

________________________________

__________________________________

________________________________

__________________________________

________________________________

__________________________________

________________________________

__________________________________

________________________________

__________________________________

Activities/Awards:

________________________________

__________________________________

________________________________

__________________________________

________________________________

__________________________________

________________________________

__________________________________

________________________________

__________________________________

References:  Be sure to ask permission!

Name: ___________________________________    Phone: _______________________

Address: _________________________________   City/Zip: _______________________

Name: ___________________________________    Phone: _______________________

Address: _________________________________   City/Zip: _______________________

Name: ___________________________________    Phone: _______________________

Address: _________________________________   City/Zip: _______________________

